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Per Indiana State law (Article 7) the school has 10 instructional days from the time a
parent requests a special education evaluation in which to respond to that request with a
written notice.  

Please refer to this form in order to assist your school staff in maintaining compliance with Article 7.  

Please provide the instructions below to your staff. 

1. The parent request may be verbal, by email or by letter but the 10 instructional timeline begins once that request is received by certified (Licensed) staff - This includes teachers and administrators. It does not include secretaries, aides or case conference coordinators.

2. Please ensure that your non-certified staff know to refer the parent to certified staff immediately if a request is made to them.

3. Complete the Notification of Request for Educational Evaluation (form R101) immediately and scan/email it to the JGSC SE office: 
[bookmark: _GoBack]Stacy Pecsi (specsi@jgsc.k12.in.us), Kim Keller kkeller@jgsc,k12,in.us), or your local SLP if the request is for speech or language. 

4. Upon receipt of the completed form the SE dept. will send an email along with the date for which the written notice must be provided to parents in order for your school corporation to remain in compliance with Article 7.

5. The school psychologist will schedule a record review with the appropriate staff.


IMPORTANT: This is not a STAT process.
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